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This Rental Agreement, entered into this _____day of ______________, 20_____ by and between the Medora Community Center, hereinafter referred to as “MCC” and _______________________________,(Person or Organization Name), hereinafter referred to as “Renter”. 
Phone #_____________________.


In exchange for the mutual consideration contained herein, the parties do covenant and agree as follow;

1.  Date: Renter shall be entitled to the foregoing area identified in MCC starting at ______o’clock ____.m. on the____ day of____________, 20_____, through ______o’clock ____.m. on the____ day of____________, 20_____.
2. Rooms: Renter does hereby rent from MCC that portion of MCC described as:

____East de Mores Hall



____West de Mores Hall

____East Roosevelt Room


____West Roosevelt Room

____Schafer Auditorium



____Centennial Room
____Kitchen







*Fill in Full-day or Half-day and Rates from Exhibit A (MCC Rates Sheet)

      *Demores Hall capacity-400
3. Rental Fees: Rental fees are described in attached sheet, which is the room rate sheet for MCC. Prices are subject to change at the discretion of the Medora City Council within 90 days prior to the scheduled event. If the room rent is changed then, in that event, renter has the option whether or not to fulfill the remainder of the contract. When previous arrangements are made, facility hours are from 8:00a.m. - 11:00 p.m. with the exclusion of dances which must terminate by 12:00 a.m. Additional time will be billed at a rate of $100/hour. Rooms reserved to be held depending on weather will be charged regular rent whether or not the room is used.  
TOTAL FROM EXHIBIT A---ROOM RENT$___________
4. Set Up: Room Set up information sheet must be filled out and handed in with Rental Agreement. Room set up is complete before you arrive. Any changes in set up must be written and submitted to MCC 15 days prior to event.
5. Down Payment: A down payment equal to 50% of the total anticipated rent will be required to secure any reserved room, in our facility. A person/group must cancel at least 90 days prior to use in order to receive a full refund of the down payment. Any cancellation made within 60 days of use will be refunded 50% of the down payment. Any cancellations after 30 days will result in no down payment refund.
6. Food and Non-alcoholic Beverages: All food and non-alcoholic beverages shall be provided by a vendor approved by MCC. However, you may bring in food for your event (potluck dishes, snacks, etc.) 
7. Alcoholic Beverages: Alcoholic beverages shall be provided only by a licensed vendor approved by MCC. Further, all alcoholic beverages must be sold only based upon an approved alcoholic permit provided by the City of Medora.

      No alcoholic beverages may be taken out of room of scheduled event. Catered bars must quit serving by 12:00 a.m. - ABSOLUTELY NO OFF SALE IS ALLOWED. Only alcoholic beverages bottled or canned by a commercial                

      brewery, winery, or distillery will be permitted.  MCC approved liquor caterers list is attached.    
                   ALCOHOL-RELATED SECURITY POLICY FOR THE CITY OF MEDORA FOR EVENTS AT          

                   THE MEDORA COMMUNITY CENTER:  
Security requirements at alcohol-related dances and concert events in the City of Medora, Medora Community Center:

·  Alcohol serving with dancing will be limited to 6:00 p.m. to midnight

· Security must be detailed in the Special event permit and approved by the Security Director
· All security costs must be paid in full before the event

· Up to 300 attendees:  1 officer

· Over 300 attendees:  2 officers

· First 4-1/2 hours:  $275/officer

· Over 4-1/2 hours: additional $50/hour/officer(/1/2 hour of duty for 12-12:30A.M.)
Medora City Council has mandated that any events, except as provided herein, at the Medora Community Center that include use/sale/consumption of alcohol must have security.

1. Private alcohol-related dances and concert events of less than 100 people (invitation only: closed to the public) do not require security.

2. Public alcohol-related dances or concert events of less than 100 people (invitation only: closed to public) do not require security. 
3. Events serving alcoholic beverages which do not include a public concert, public dance, or festival do not require security.

8. Security: Security is required for any event held at the MCC that involves the services of a catered bar or dance. Security must be arranged through the MCC Director of Security Nathaniel Awender phone number (701)872-6038 and must be arranged by the renter and approved through the Special Event Alcoholic Beverage Permit required of the liquor license holder. In the event that the Director of Security cannot be contacted, it is the duty of the person conducting the event to make provision for security through a professional security agency and to have proof that such arrangements have been made.  Security fees are due in full at the time the facility deposits are made.
Projected number of Guests ___________.  Security Amount $______________.
9.  Entertainment and Decorations:  Entertainment must be approved by MCC Director at least 15 days prior to the event. This approval must be written.-form included.  No glitter, confetti and votive candles-may use battery operated candles.
10. EXHIBIT B---Entertainment Agreement due 30 days prior to event.
11. Kitchen, Equipment or Property: Renter may not handle, move or operate any of MCC’s equipment or property without the written approval of MCC Director. Any use of the kitchen on the premises, obligates the Renter to restore the kitchen facility to its clean and original appearance. This includes cleaning and removal of all garbage by Renter prior to Renter leaving the premises after the event concludes. If the kitchen is not returned to its original appearance, Renter agrees to be assessed a $20 per hour fee to return it to its original condition. All broken or damaged equipment property of MCC will be the responsibility of the Renter, which will be paid within 30 days after receipt of an invoice listing damage or broken items.
12. Renter’s Obligation: Renter shall not use or permit on the premises anything dangerous to life or limb. Renter, through its officers, agents, invitees, representatives, and/or guests, as well as any other persons who enter, shall not deface or damage the premises, or any part of the premises, which in anyway be deemed to be a nuisance or otherwise shall injure the reputation or property of MCC. Further, Renter shall observe all local, state and federal laws and regulations, including the following:


The kitchen use is limited to food storage and serving only. Food preparations should be done in advance or by a local caterer.  The kitchen is subject to having more than one group using it at a time. (There are no utensils or cookware provided).

Children must be supervised at all times.


Absolutely no animals are allowed in the building.


Please be courteous, keep noise at a tolerable level for all groups in the building.


No alcohol is allowed in this building without the proper permit obtained from the City Auditor.  Alcohol shall be allowed with a permit ONLY in the area designated on the permit. Alcohol must be served by a local licensed establishment; no outside alcohol may be brought in. No alcohol may be consumed in the hallways or the parking lot area. If you are having a dance with alcohol catered to the MCC, you MUST make arrangements to have a Security Guard present during your event.
              13.  Right of Access: MCC reserves the right, through its representatives, to enter the premises during                                                    

                     the event at any time for any reason.
14.  Indemnification and Hold Harmless: Renter hereby agrees to indemnify and hold harmless MCC and the City of Medora from any and all claims, demands, suits, loss, cost or expense as a result of any claim that is filed, or may be filed, which damages claimed or asserted as a result of the actions or Renter or use of the premises by Renter.
RENTER

By: 




(Your, Signature)
PRINT(Person or Organization Name)

(Mailing/Street Address)
(City, State, Zip Code)

(Email Address)
(Phone Number)

MEDORA COMMUNITY CENTER

By: 


(Authorized Agent Signature)
Revised 01/01/2016
Medora Community Center


PO Box 418A ● Medora, North Dakota 58645�Phone: 701-623-4834 ● Fax: 701-623-4924
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